
       Tiptree Parish Council 

       Mynott Court 

       Church Road 

       Tiptree 

       Essex CO5 6UP 

         

       Telephone: (01621) 817030 

Clerk: 

Rob Williams      Email: tiptree.parish@btconnect.com 

 

 

JOB DESCRIPTION:  Village Caretaker 

BASED AT: Tiptree Parish Council, Grove Road Workshop Facility, 

Grove Road, Tiptree. 

POSITION REPORTS TO: Head Greenskeeper 

The Village Caretaker is required to close the gates to Grove Park Playing Fields on 

Weekdays and to open and close on Weekends.  The Caxton Close Play area will 

also require the gates to be opened and closed on a daily basis. The Village 

Caretaker will have responsibility for Litter Picking in the vicinity of the Grove Park 

Playing Field on a weekend, and for the cleanliness of the Public Convenience (to be 

located at the Grove Park Playing Field).  Other tasks required of the Open Spaces 

team may also be directed toward the Village Caretaker, where circumstances 

dictate. 

The Caretaker must be able to work responsibly and flexibly, consistent with the day 

to day demands of the role. It is anticipated that hours, on average, should not 

exceed 12 hours per week.  

Security:  To act as the secure custodian of keys for access to both the Grove Park 

Playing Fields and Caxton Close. To ensure that opening/closing times are adhered 

too.  

Maintenance and Safety:  To ensure that the Deputy Clerk (via the Head 

Greenskeeper) is promptly informed of any new maintenance issues in the defects 

noted while carrying out the role.  To remain vigilant for damage such as graffiti. To 

ensure that the area around Grove Park remains free of litter when performing the 

duty of Village Caretaker. 

Servicing:  To ensure that the Public Convenience remains stocked with adequate 

toiletries.  That the toilets are in a fit state to be used on a daily basis, with deeper 

cleanliness to be performed Tuesday, Thursday, Saturday. 

General. Understand, implement and comply with all Health and Safety Regulations 

whilst working for the Council.                         

           ------------------------------------------------------------------------------------                                                            


